
 

3.​ Use the new schedule from the Student Development Center office to gain entrance into the new class. 
 
ACADEMIC RESOURCE PERIOD 
The purpose of study hall/ academic resource period (ARP) is to provide time and space for students to complete 
their schoolwork.  ARP expectations mirror those of classrooms with respectful and responsible choices and 
behaviors.  Use of student iPads will be for educational based sites and activities. 
 
Retake Policy 
Certain assignments, such as formal writing assignments, other summative assignments, and tests/quizzes will be 
allowed to be retaken or rewritten to improve proficiency scores.  In order to retake/rewrite assignments, you will 
have to complete a “Retake/Rewrite Request Form,” complete all formative work from the unit, and schedule a 
conference with the teacher in order to review your original work and to discuss improvement. Please note that 
preparation work for retakes/rewrites must be completed within two weeks from the date the grade is posted in 
PowerSchool.  

 
TRANSFER POLICY  
Students transferring into Dodgeland Middle School will have their transcript evaluated by the school counseling 
services and administration.  Transfer students may be required to complete i-Ready reading and mathematics 
assessments to confirm student academic competencies and accurate course placements. 
 
WITHDRAW FROM CLASSES 
There may be times when students would like to withdraw from a class.  Dodgeland does not allow students to 
withdraw (drop) classes after (5) days into the semester.  Parental and school counselor discussions are essential to 
address reasons for course withdraw.  

 
WITHDRAW FROM SCHOOL 
Students who withdraw from school need to pick up a withdrawal slip from the Student Development Center (SDC) 
Office. The slip needs to be signed by the parent/guardian and taken to each classroom for teachers’ completion and 
signatures. Textbooks are to be returned to the classroom teacher; iPad, charger block, cord and protective cover  are 
to be returned to the SDC office; lunch cards need to be returned to food service and all debts paid; library books 
need to be returned and all fines paid; physical education/athletic locks need to be returned and all fines paid; 
physical education locker and regular locker need to be cleaned out. Once the withdrawal slip is completed, return it 
to the Middle School Office so a copy can be made and sent to their new school.  

 
ATTENDANCE 

 
ANTICIPATED ABSENCES (POLICY 5200) 
A student who is excused in writing by his/her parent/guardian in advance of an absence will be excused from 
attendance at school. Anticipated absences require parent or guardian notification by note, email or phone call to the 
MS/HS office.  A student may be excused by the parent/guardian under this provision for not more than 10 days 
during a school year. All assignments are the responsibility of the student.  Anticipated absences are allowed for the 
following reasons: family activities and pressing personal business.   Any student not following the above procedure, 
may be marked unexcused absence (see unexcused absences below).  
ATTENDANCE POLICY 
Schools are required by State Statute (118.15) to observe the compulsory education law which requires all students 
to attend school regularly until the end of the school term, quarter or semester of the school year in which the child 
becomes 18 years of age.  Regular attendance is an important element for your success and is the responsibility of 
parents/guardians and the students.   
The following reasons are considered EXCUSED ABSENCES. The student will be permitted to make up missed 
worked: ​ 

1.​ PERSONAL illness if  there has been 10 Days or less with medical documentation 
2.​ Serious illness or death in the immediate family  
3.​ Religious observance 
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4.​ Required court appearance 
5.​ Health and professional appointments with professional documentation provided to the office  
6.​ Special cases of an emergency nature at the discretion of the Administration 

 
ATTENDANCE PROCEDURES (S. 118.16) 
1.​ Students are expected to attend all of their classes, be in assigned rooms daily and remain in the school from 

7:50 a.m. until 3:05 p.m.   Parents/guardians are strongly encouraged to monitor daily student attendance 
through the parent portal of PowerSchool. 

2.​ Email attendance@dodgeland.k12.wi.us or leave a voicemail at (920) 386-4404, ext. 2009, before 8:30 a.m. to 
inform school office personnel of the student’s absence and reason for it.If a student is unable to access work on 
their iPad in Schoology, parents may contact the office to pickup work.   Most school work is available 
electronically through Schoology. 

3.​ Parent-excused absences must be made within 2 days of the absence. In addition, any professional 
documentation for an excused absence shall be turned in to the office within 2 days. After 2 days, the absence 
shall be recorded as unexcused if no documentation is provided. 

4.​ Students who arrive tardy to school after 7:50 are to immediately report to the school office upon arrival. 
5.​ Students who must leave the building during school hours are required to provide parent/guardian notification 

prior to the start of the school day to the MS/HS office. The student will receive a pass to be shown to the 
teacher who will release the student at the appropriate time, and the student will then sign out in the office.  
Students who become ill during the day will need parental/guardian permission before signing out in the office.  
Whenever possible, parents are encouraged to make doctor or dental appointments when school is not in 
session. 

6.​ Students should not arrive at school before 7:35 a.m. unless they are meeting with a staff member.   
7.​ Students who are not active in after school activities, must leave the building by 3:30 pm.  Students may not 

stay after school to work in the commons unless supervised by a faculty member. 
8.​ Students who are ill or truant are not allowed to attend extra-curricular activities. (i.e. sporting events)  Event 

supervisors may ask a student to leave if they were not in attendance the day of an event. 
 
The following reasons are considered UNEXCUSED ABSENCES: 
 
1.​ TRUANCY: includes skipping an individual class, not attending an assigned class, leaving the closed campus 

school any time during the day (including lunch time) without prior administrative approval, oversleeping, car 
problems, work etc.  Any appointments other than medical or emergency situations will be considered 
unexcused absences unless excused by administration.  

2.​ EXCESSIVE ABSENCES: For the purpose of this section, excessive absences shall mean a student who is 
absent from school for 10 days within a school year.  A written statement from a doctor WILL be required the 
day the student returns to school from his/her illness.  Absences not accounted for in this manner will be 
considered unexcused.  

Attendance Letters – Attendance letters are sent out of concern to advise parents of their students’ absences. 
Parents/Guardians will receive letters indicating when a student has reached 8 of the 10 allowed parent excused 
absences and again when they have utilized all 10 parent excused absences. Once a student has used all 10 excused 
absences, additional letters will be sent once they have reached 3 days unexcused and 5 days unexcused. At that 
time, a letter will be sent requesting a meeting with the parents/guardians for a truancy meeting. Once a student 
reaches 6 days of unexcused absences, either a referral to Dodge County Human Services or to Juneau Police 
Department for a citation will occur. 

3.​ TARDINESS: Tardiness interferes with instruction and student learning.  Students are expected to be on time 
for all classes, including ARP / study halls. All tardies will count as unexcused absences. 8 tardies will equal 
one full day of unexcused absences which will count towards a student’s truancy. 
 

Behavior Intervention Plan (BIP) may be developed if truant and/or tardy behaviors continues. 
Tardies will be monitored on a weekly basis.  Tardy totals will start over at the beginning of every semester. 
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HABITUAL TRUANCY 
Consistent and persistent willful violation of school attendance policies will result in appropriate disciplinary action 
and referral for Habitual Truancy to law enforcement and human services, which is defined as missing part or all of 
10 or more days of the school year. 
 
Illness 
The office staff may handle illness/injuries which take place at school, and when necessary, notifies parents in the 
absence of the school nurse.  When students are ill they should be kept home.  Sick children need quiet rest to 
recuperate.  We are unable to provide the down time they need here at school.  When they return to school they 
should be well enough to participate in normal school activities unless a written statement from the physician limits 
participation.  
  
 Keep Your Child Home If He/She Has: 
-Fever – A temperature of 100 degrees or more. 
-Diarrhea – Increased number (3 or more) of abnormally loose stools in the last twenty-four hours.  Abdominal 
cramping may  accompany loose stool. 
-Persistent or Uncontrolled Cough – if your child is unable or unwilling to appropriately wipe their own noses or 
cover uncontrollable cough or sneezing, the child should be kept home to protect others from exposure.  
-Vomiting – If your child has vomited during the night or that morning. 
-Eye/Nose Drainage – yellow/green thick and draining. 
-Sore Throat – Especially when fever, redness, and/or swollen glands in the neck are present. 
-Earaches – Especially if history of ear infections exists.  If a child has an elevated temperature, is tugging or 
digging in ear, and/or is sitting holding affected ear in hands. 
-Appearance/Behavior – child looks or is acting differently than usual, unusually tired, pale, lacking appetite, or is 
irritable, whiney. 
-On antibiotics less than 24 hours. 
When children become ill at school they report to the nurse’s office.  If any of the above listed conditions are 
present, office personnel will contact parents, guardians or their designees if the child is too ill to remain at school. 
Ill children should be picked up promptly once the contact person has been notified.  The school does not have the 
capability to keep ill children at school.  If the parent/guardian is not available, the contact person listed on the 
Emergency Card will be notified. At least one of the persons listed on the Emergency Card should live within a 
15-mile radius of the Dodgeland Schools and have transportation resources, in case they are called upon to 
pick up an ill child.  Please keep the Emergency Card information up to date!​ Any student that is picked 
up early from school due to illness must stay home from school the following school day unless it is a Friday. This 
day is medically excused by the school nurse. Any student absent from school may not participate in extracurricular 
activities that day or evening as well. 
 
MAKE-UP WORK 
The time allowed for make-up work will be equal to the time absent; i.e. if you are absent (4) days, the student will 
be given (4) days to make up the work.  Communication between teachers and students regarding missed 
assignments due to extended absences is expected to insure learning and completion of missed assignments, projects 
and/or assessments.​ ​ ​ ​ ​ ​ ​     
​  
Advance Make-Up Work for anticipated absences lasting more than three days must have a parent/guardian 
note/contact in the high school / attendance office. Parents/guardians need to be aware that absences of this nature 
may adversely affect your child’s learning and grades. 
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	SUSPENSION 
	State statutes permit suspension of students. (S.120.13 (1)(b)  At Dodgeland Middle/High School, students can be suspended for the major reasons listed below: 
	​Battery - A student causing bodily harm to another by an act done with intent to cause bodily harm to that ​person harmed is guilty of a misdemeanor. (S.940.19) 
	​Disorderly Conduct - Students who engage in violent, abusive, indecent, profane, boisterous, unreasonably ​loud or otherwise disorderly conduct in which such conduct tends to cause or provoke a disturbance is guilty of ​disorderly conduct. (S940.19) 
	​Harassment - A student who engages in repeated acts to intimidate a person by strikes, shoves, kicks, ​unwarranted or unwelcome sexual behavior or otherwise subjects the person to physical contact or threatens to ​do the same is in violation. (S.947.01) 
	​Hazing - -School Board Policy 5516 pertains to any "Student Hazing” and prohibits all such activities at any ​time in school facilities, on school property, and at any District-sponsored activity or event. Hazing shall be ​defined for the purpose of this policy as performing any act or coercing another, including the victim, to perform ​any act of initiation into any class, group, or organization that causes or creates a risk of causing mental, ​emotional, or physical harm. Permission, consent, or assumption of risk by an individual subjected to hazing ​shall not lessen the prohibitions contained in this policy.  
	 ​ No person may intentionally or recklessly engage in acts of forced activity which endangers the physical health ​or safety of the student for the purpose of initiation or admission with any organization operating in connection ​with a school. (S.948.51) 
	​Negligent Operation of Vehicle - (school property) Any student who endangers another’s safety by a high ​degree of negligence creating a situation of unreasonable risk, high probability of death or great bodily harm is ​guilty of a felony by state statutes. (S.944.01) 
	​Obscenity - A student who imports, prints, advertises, sells, has in possession, for sale, or publishes, exhibits, or ​transfers commercially any lewd, obscene or indecent written matter, picture, sound recording, or film; or who ​has in possession with intent to transfer to a person under 18 years of age any of the above materials; or ​whoever makes any lewd, obscene or indecent drawings or writings in school is guilty of a felony by state ​statutes. (S.944.21.) 
	​Possession of a Weapon - No person shall possess a weapon or look-alike (e.g. guns, knives, and martial arts ​weapons) or any item intended to be used as a weapon in any school building or on school property.  ​(S.641.235; 941.24; 948.60; 948.605; 946.6  
	​Possession/Discharge of Fireworks - No person shall sell, use, discharge or explode any fireworks in the ​school building or on school property. (S.167.10) 
	​Slander/Libel - The statutes (S.942.01) prohibit intentionally defaming another, whether a student or a staff ​member.  This involves anything which exposes the other to hatred, contempt, ridicule or disgrace in their line ​of work. 
	​Vandalism - Any student who intentionally causes damage to the school building and/or school property is ​guilty of a misdemeanor. (S.943.01) 
	 
	Understand that these rules are not all inclusive.  Action may be taken with respect to any offense which interferes with the orderly operation of the school, including repeated disobedience and defiance of rules and procedures. 
	 
	Students who are under suspension may not be on any school district property or attend any school function during the term of their suspension.  Should a student be found on school property or attending a school-sponsored activity during a suspension, the student may be subject to civil action and additional disciplinary action. 
	 
	 
	TECHNOLOGY  
	School issued devices, school email accounts and related apps/programs are to be used for educational and academic  purposes only. 
	 
	Access to technology is available to all students who have submitted the proper parent permission form as part of the registration/enrollment process. Ipad documents must be completed and signed by both parents and the student before distribution of personalized Ipad. Violations may result in a loss of access, as well as other disciplinary or legal action based on the discretion of Administration. Loss of technology privileges on school owned devices will be based on the severity of the infraction / offense. 
	​ 
	 A student’s career for technology classification is defined as pre-kindergarten through grade 5, grades 6 through grade 8, and grade 9 through grade 12. 
	 
	TOBACCO/NICOTINE 
	The possession and use of all tobacco and nicotine products, e-cigarettes, vape devices, including look-alike products, is prohibited on school district property and in school district buildings at all times.  Additionally, students under the age of  21 may not possess or use of any tobacco or nicotine products.  Individuals who violate these laws are subject to a referral for municipal code fine and school discipline code. 
	 
	TRAILWAYS CONFERENCE POLICY – ATTENDING HIGH SCHOOL EVENTS 
	Admission is charged for all students and adults attending high school events.  Elementary School and Middle School students must be accompanied by and under the direct supervision of a parent or appropriate adult throughout the event.  
	 
	 
	CO-CURRICULAR/ATHLETIC ACTIVITIES 
	Students are strongly encouraged to participate in the wide variety of co-curricular and/or athletic activities at Dodgeland School.    Students will also have to abide by the academic and behavioral expectations governed by the Athletic and/or Co-Curricular Code.  Athletes may obtain the necessary physical forms and required paperwork from the Athletic Director and/or MS/HS office.  Students are also responsible for all school issued equipment and uniforms.  The student is responsible to pay for all damaged or lost school property prior to the start of their next season or event. 
	 
	A 5:10 pm late bus is provided by the district and students will follow the code of conduct when riding the bus. Sign up for the bus is located in the daily announcements and needs to be completed by 12:00 PM. 
	EQUALITY OF EDUCATIONAL OPPORTUNITY 
	The Dodgeland School District does not discriminate against anyone on the basis of sex, race, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, emotional, or learning disability or handicap in its education programs or activities.  When any student believes that an act of discrimination has occurred, the student and/or parent or guardian shall discuss the complaint with the building principal.  If the individual complainant is not satisfied with the disposition made by the principal, he/she may pursue the matter by putting the complaint in writing. 
	 
	FEES  FOR CO-CURRICULAR & ATHLETIC ACTIVITIES 
	Students participating in athletics and co-curricular activities must pay a user fee in accordance to school policy prior to participation.  Students that have any overdue or outstanding balances due are ineligible to compete until these obligations are met. Students that qualify for free or reduced lunch will have their co-curricular and athletic fees waived.   
	 
	Trojan Junior Football is a club organization and participation in this program requires a $75 participation fee which is not waived. 
	 
	FIELD TRIPS 
	Field trips are always regarded as an educational activity and must be relevant to the curriculum and to the needs of the students. All field trips require the completion of the district authorized signed parental consent/teacher approval form. Field trips are an extension of the classroom and educational experience. Participation in field trips shall be determined by meeting identified criteria. Students need to submit this form to the teacher of the field trip on or before the established deadline. 
	FOOD AND BEVERAGE 
	HEALTH RECORDS AND PHYSICALS 
	Parents/guardians of students admitted to the District's elementary and/or secondary schools shall present immunization records as required by law. In addition, students are encouraged to have completed physical and dental examinations prior to entering school. 

	 
	INSURANCE AND INJURIES 
	 
	LOCKER REGULATIONS 
	School lockers are the property of the Board of Education and are provided for your convenience. Students are expected to use only the locker they are assigned. Built-in locks are provided on all hallway lockers and students are expected to secure their materials in their own locked lockers.  Ipads must be secured in locked lockers during lunch, and athletic practices. Students should keep their locker combinations confidential.  If damage occurs to your locker, report this immediately to the office.  If damage is not reported, the student to whom the locker was assigned will be held accountable.  School officials retain the right to search lockers periodically and may schedule locker clean-outs periodically.  All fines accumulated while enrolled in the Dodgeland School District must be paid at the end of each school year and also prior to graduation. 
	 
	MEDICATION 
	 
	MIDDLE SCHOOL ACTIVITIES 
	Middle School activities and other school-sponsored events are covered by the basic behavior policies listed in board policies or the student handbook. Students not following recommended guidelines will be asked to leave the event immediately and parent(s)/guardian will be contacted. All students eligible to attend must have permission forms returned to the faculty sponsor/supervisor in the appropriate time frame. Students absent the entire day of the activity will not be allowed to attend unless advance administrative approval is given.  Students are expected to remain until the end of the activity unless written permission is received from the parent(s)/guardian for early release. No students from other schools are permitted to attend middle school activities. 
	OFFICE PHONE USE 
	Office phones are available for students to use as needed before, during & after school. Students must receive permission from school personnel to use any school phone. Passes to the phone are limited during class time and/or study hall for urgent or emergency situations. Personal cell phones are not to be used to make calls or texts during the school day (7:50-3:05) with the exception of lunch in the office under the supervision of office personnel.  
	 
	SCHOOL COUNSELING SERVICES 
	School counseling services are available for every student in the school.  These services include assistance with educational planning, setting expectations for the student, school record maintenance, individual counseling, group guidance, assistance with home, school and/or social concerns, or any questions that the student would like to discuss with the counselor. 
	 
	STUDENT PASSES  
	STUDENT RECORDS 
	 
	STUDENT VALUABLES 
	Hallway and physical education lockers are to be locked when not attended by the assigned student. Students, not the school, are responsible for their personal property.  Do not leave valuable items and money in your hallway or physical education locker.  When it is necessary to bring large and valuable items to school, you are encouraged to check these in to the office.  A list containing the exact items must be submitted with the items. 
	 
	TEXTBOOKS 
	Students are responsible for the care of textbooks they are using.   Students are to sign their name and the date loaned in ink on the nameplate in the front of their books.  At the beginning and end of the school year, teachers will evaluate the books.  If a book is damaged due to obvious carelessness/deliberate mutilation, a fine will be assessed.  If a book is lost, the student will be assessed the replacement cost.  All fines accumulated while enrolled in the Dodgeland School District must be paid prior to graduation. 
	 
	VISITORS 
	School age visitors are not allowed during the school day unless part of a school sponsored student exchange or at the discretion of the administration. All visitors must report to the office before visiting any part of the school premises and provide an ID so a visitor pass can be printed. Visitor passes must be clearly displayed while in the building. 
	 
	VOLUNTEERS 
	STAFF-STUDENT CONDUCT 
	 
	STAFF-STUDENT RESPONSIBILITIES 
	The Dodgeland School District is committed to quality educational programs requiring integrity, high ideals, and human understanding. Your welfare and achievement depend on positive relationships within the school environment.  To this end, employees of the Dodgeland School District are expected to develop and expand their skills in sustaining positive student relationships by: 
	●​Maintaining empathy with and respect for you 
	●​Communicating with you in a way which fosters the development of your positive self-image 
	●​Implementing motivation techniques that enhance your self-esteem 
	●​Modeling and reinforcing behaviors which are expected of you 
	●​Helping you feel worthwhile by recognizing your strengths and abilities 



